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Chapter 1

1st year Science students during Science Week
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Principal’s Welcome
Dear Parent(s)/ Guardian(s),
Colaiste Choilm Swords is a voluntary secondary school under the trusteeship of the Edmund
Rice Schools Trust (ERST). As a Catholic school within the Edmund Rice School’s Trust we
strive to support and nourish the lives of those who are at the heart of our school – students,
staff and parents. We offer a broad and balanced curriculum which endeavours to meet the
needs of our diverse cohort of students in a safe, supportive and nurturing learning
environment.
Our broad curriculum currently offers the Junior Certificate, Transition Year (TY)
programme, the Leaving Certificate and we are currently looking at the introduction of the
Leaving Certificate Vocational Programme (LCVP).
Our school’s ethos is one which puts pupils first, promotes a safe, caring environment and
fosters a sense of respect and concern for others. Our excellent teachers provide the highest
standards of teaching through their commitment to and use of progressive, innovative
methodologies.
The school is proud of its long tradition of excellence in education. We always seek to revise
and develop our procedures and policies to maintain and enhance that long-standing tradition.
Our state examination results reflect our commitment to excellence in teaching and learning
and the achievement of high academic standards.
Colaiste Choilm promotes a sense of a whole school community and to that end parents and
pupils inform new developments within the school. We strive to promote culture that
encourages each student to achieve their personal best. We work with our parents to enable
and empower our students to grow and mature as young adults who will achieve their
potential, be prepared to face life’s challenges and live meaningful and purposeful lives. As
our school develops, we do so mindful of our Christian ethos and philosophy, which informs
our work in all aspects of school life. In addition, students participate in a wide variety of cocurricular and extracurricular activities.\

Our students are taught in a manner that unlocks their academic potential, but also develops
their spiritual, moral and human aspects of their character as set out in the ERST Charter.
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Our school began with Br. Morgan Donnelly and Mr. James Gibney 53 years ago in a simple
prefabricated building. From those modest beginnings started a special journey of Blessed
Edmund Rice Education, which has brought generations of young men and all of us together.
I look forward to continuing that journey in the footsteps of Blessed Edmund, with you and
our students in the years to come

Cathal Boyle
Principal
Email: principal@coláistechoilmswords.ie
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School Information
Mission Statement
The aim of Coláiste Choilm is to provide a holistic education which is driven by a Catholic
ethos. We strive to create a safe environment which fosters inclusion, honesty, dignity and
respect. The school community encourages the individual in their pursuit of excellence.

Background/Ethos
Coláiste Choilm is a Catholic school founded by The Christian Brothers in 1967. It combines a strong
emphasis on academic achievement with a caring community for all its students. The school follows
the Edmund Rice philosophy of creating a community of students whose central purpose is the
religious, moral, intellectual, physical and social education of the student. This community seeks to
grow young men of courage and character who are prepared to go forth and make a positive difference
to the world we live in.
The school is part of the Edmund Rice Schools Trust (ERST) Charter:The Five Key Elements of the Edmund Rice School Charter:•
•
•
•
•

Nurturing faith, Christian spirituality and Gospel-based values
Promoting partnership in the school community
Excelling in teaching and learning
Creating a caring school community
Inspiring transformational leadership

Management
The school is managed by a Board of Management, which is responsible to the Trustees - The Edmund
Rice Schools Trust (ERST). This Trust is now responsible for managing schools formerly run by the
Irish Christian Brothers. The Board consists of:4 persons nominated by the Trustees, 2 lay teachers elected by the staff, and 2 parents elected by the
parent’s council as well as the Principal who acts as Secretary to the Board of Management.

Parents
The primary right and obligation to educate young people belongs to their parents. In choosing
Coláiste Choilm, parents subscribe to the philosophy of the Christian Brothers’ school.
Parents are encouraged to exercise their right and obligation by:
•
•
•
•

Giving the school their trust and co-operation;
Ensuring that their children respect, follow instructions and co-operate with their teachers;
Supporting the various activities of school life;
Involving themselves with the school Parents’ Council.

Students:
Students are encouraged towards a mature acceptance of responsibility. The Students’ Council is
aimed at building clear channels of communication between the students and the school authorities
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Subjects Offered

Exam Subjects.
Junior Cycle

Leaving Cert

Irish
English
Mathematics
History
Geography
Science
Business Studies
French
German
Art
Technical Graphics
Wood Technology (Woodwork)
Technology

Irish
English
Mathematics
History
Geography
Physics
Chemistry
Biology
German
Accounting
Economics
French
Art
Design & Communications Graphics (Tech Drawing)

Construction Studies
Business
Technology
Non-Exam Subjects.
Guidance
Religion
P.E.
Computer Studies
S.P.H.E. (Social, Personal and
Health Education)

Religion
P.E.
Guidance
R.S.E.
(Relationship and Sexuality
Education)

•

The main co- curricular activities of the school are Gaelic Football, Hurling, Basketball, Soccer,
Golf, Rugby, Green Schools Committee, Run for Life, Sports for Success and the Student
Enterprise Awards

•

Each year there is a school tour to a continental destination for first year students.

•

A new canteen service has been launched this year providing a range of hot and cold snacks and
lunches for a maximum price of €3.

•

The Students’ Council has been relaunched this year and is taking part in an Advisory Board of
Studies project and also a project to change the school jacket.

•

A Prefect (Cinnire) System exists for 6th year boys. In 2020, we hope to elect our first Head Boy
of Colaiste Choilm.
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Edmund Rice Education in Our School
Congregation of Christian Brothers
The Congregation of Christian Brothers (Congregatio Fratrum Christianorum) is a
worldwide religious community within the Catholic Church, founded by Blessed
Edmund Rice in 1802. In 2008 the congregation was trustee of 96 schools in the
Republic of Ireland.

Edmund Rice Schools Trust (ERST)
At the start of the new Millennium, the Christian Brothers founded by Blessed Edmund Rice decided
to hand on responsibility for the schools to a group of lay people. The Edmund Rice Schools Trust
(ERST) was established to hold the schools in trust so that they may continue to provide Catholic
education into the future for the people of Ireland. Through reflection, and sharing, the school
partners sought to reach consensus on what comprises the heart and soul of an Edmund Rice School.
The educational approach of Blessed Edmund Rice schools is neither functional nor utilitarian, but
subscribes to the holistic vision expressed in the following five key elements of the ERST Charter:
•
•
•
•
•

Nurturing faith, Christian spirituality and Gospel-based values;
Promoting partnership;
Excelling in teaching and learning;
Creating a caring school community;
Inspiring transformational leadership
http://www.erst.ie/our-schools/the-erst-charter/

Mission Statement of Coláiste Choilm Swords
The aim of Coláiste Choilm is to provide a holistic education which is driven by a Catholic ethos.
We strive to create a safe environment which fosters inclusion, honesty, dignity and respect.
The school community encourages the individual in their pursuit of excellence.
We aim to promote among students a sense of pride in their school. The school is committed to:
• Respecting the dignity of the student with his background, tradition and beliefs, valuing the
potential of each and encouraging the strong to support the weak;
• Enabling the student to develop a healthy self-image and to form positive relationships with
others;
• Encouraging in the student a sense of creativity and of collaboration with others;
• Promoting the student’s appreciation of his cultural heritage;
• Preparing the student through academic and technical training for his vocational role in life;
• Providing opportunities for the student to experience God in the wonder of creation, in
worship and in service of others.
• Developing a critical sense in the student, helping him to challenge the forces that threaten
human life;
• Providing a disciplined atmosphere in which the student is
encouraged to grow in freedom and to take increasing responsibility
for his education and for the life of the school community.

http://colaistechoilmswords.ie/about-us/
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The Edmund Rice Schools Trust Charter
Nurturing faith, Christian spirituality and Gospel-based values
Edmund Rice Schools in partnership with the home and the parish
are dedicated to providing and developing a Catholic education
that cultivates a living faith, fosters Christian spirituality and
educates people in Gospel based values.

Figure 1: The school community gathers
for a celebration of the Eucharist in
October 2017.

Promoting partnership
The Edmund Rice School is a welcoming
community, where people are actively
involved, their views are valued and
their contribution is affirmed as they
learn and grow together. Working
together as partners improves the
quality and effectiveness of the school.
A spirit of partnership makes it easier to
implement decisions and actions needed
to achieve excellence.

Figure 2: ‘The Ceiliúradh Committee’ comprising of students,
teachers, parents and management.

Excelling in teaching and learning
The Edmund Rice School is a community of people dedicated to
the pursuit of excellence in all its endeavours and in all aspects
of its teaching and learning.
Figure 3: Seán Mok (class of 2015) is presented with an All-Ireland Scholarship.
Sean was congratulated by Mr. PJ McManus, Minister for Education and Skills,
Ms Jan O’Sullivan T.D. and Mr David Neville (Principal)

Creating a caring school community
The hallmarks of an Edmund Rice school are care, especially for
those who are vulnerable or disadvantaged in any way, and action
for social and ecological justice.

Figure 4: Students in Coláiste Choilm
preparing for a hurling match.
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Inspiring transformational leadership
School leaders articulate a vision for their school in keeping with
the Edmund Rice tradition. They inspire minds and hearts, raise critical
consciousness and cultivate a strong work ethic coupled with an
enterprising spirit.

(Source: Edmund Rice Schools Trust Charter (2014)
http://www.erst.ie/uploads/ERST-Charter_2014.pdf)

Figure 5: Daniel Grace,
Prefect 2017-18
addresses guests at the
Golden Jubilee
celebration

Figure 6: The Blessed Edmund Rice Memorial Garden

The Blessed Edmund Rice Memorial Garden

The Blessed Edmund Rice Memorial Garden is located at the rear of our
gym, marking the spot where Br. Donnelly and the original class first
walked on 4th September 1967. The garden is in the shape of a triangle.
Each side representing a pillar of the school; students, staff and
parents. At the apex of the triangle stands a 6-foot-high piece of granite
engraved with the school crest. This represents the Christian Brothers
who established the school. In the foundations of the granite column
are buried 2 coins, one from the 1967 and the other 2017. On top of
the granite column stands the cross of Blessed Edmund Rice, specially
constructed in stainless steel by Colin Dunne Engineering Ltd of
Dunleer. It was paid for by the students of the school who held a non
uniform day in September 2018. Representing Bl. Edmund, it stands
high over the garden offering a quiet place of inspiration and reflection.
Figure 7: The granite column
featuring the new crest of
the Congregation of Christian
Brothers, the cross of Blessed
Edmund Rice.
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The garden was sponsored by Peter Keogh, class of 1967, and was constructed by
Michael Dunne, Class of 1967. The project was a collaborative initiative between the
original class of 1967, Mr. Neville, Mr. Malone, Mr. Foster and Mr. Michael Warren our
night manager. It was blessed by Fr. Fergal Cummins, C.C. (Class of 2007).

Figure 8: Ceiliúradh night 2019, at the
blessing of the Blessed Edmund Rice
Memorial Garden (L to R)
Leo Hogan, ERST
Br. Edmund Garvey, CFC, Provincial of
European Providence of the
Congregation of Christan Brothers
Fr. Fergal Cummins C.C.
Mr. Foster
Mr. Boyle
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The Student Charter Pentagon

What our students say about how we live the ERST
Charter in our school

Created and designed by the Prefects of 2018.
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Chapter 2
School
Policies
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Privacy Notice to Parents/Guardians and Students
By enrolling in and attending Coláiste Choilm Swords you acknowledge that your personal data
(including special category personal data) shall be processed by Coláiste Choilm Swords
This Privacy Notice gives you some helpful information about who we are, what personal data we
collect about you, why, who we share it with and why, how long we keep it, and your rights.
If you need more information, please see our Data Protection Policy available at
www.colaistechoilmswords.ie
1.

Who we are:

We are Coláiste Choilm Swords
Our address and contact details are Dublin Road, Swords, County Dublin.
Telephone: 01-8401420 Email: info@colaistechoilmswords.ie www.colaistechoilmswords.ie
We provide secondary level education
For further information, our Data Protection Policy available on our website.
2.

The information we collect about you

When you are a student with Coláiste Choilm Swords we collect and use your personal data.
The personal data we collect can include information about your identity and contact details;
images/photo (including CCTV); family details; admission/enrolment details; previous schools;
academic progress; PPS number; special educational needs; nationality; language; religion; medical
data; information about behaviour and attendance; information about health, safety and welfare;
financial information (re fees, grants, scholarships etc); and other personal data.
Further details of the data we collect about you can be found in our Data Protection Policy.
If you are under 18 years when you enrol, we collect the name, address, contact details and other
information about your parents/guardians. If you are under 18 years, your parent/guardian is
consulted and asked to give consent for certain things like taking your photograph, going on school
trips etc.
3.

How we use your information and the legal basis

We use your personal data for purposes including:
your application for enrolment;
to provide you with appropriate education and support;
to monitor your academic progress;
to care for your health and well-being;
to care for our staff and students;
to process grant applications, fees and scholarships;
to coordinate, evaluate, fund and organise educational programmes;
to comply with our legal obligations as an education body;
to comply with our monitoring and reporting obligations to Government bodies,
to process appeals, resolve disputes, and defend litigation etc.
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For further information on what data we collect, why we collect it, how we use it, and the legal basis
for same, please go to our Data Protection Policy available on our website.
4.

Who we share your information with

We share your personal data with third parties, including other Government bodies.
This includes the State Examinations Commission, the Department of Education and Skills, NCSE,
TUSLA, An Garda Síochána, HSE, the Department of Social Protection, the Revenue Commissioners etc.
The level of sharing and the nature of what is shared depend on various factors. The Government
bodies to which we transfer your personal data will use your personal data for their own purposes
(including: to verify other information they already hold about you, etc) and they may aggregate it
with other information they already hold about you and your family. We also share your personal data
with other third parties including our insurance company and other service providers (including IT
providers, security providers, legal advisors etc), We are legally required to provide certain records
relating to the progress of a student (under 18 years) in his/her education to the student’s
parents/guardians, including results of examinations. For further information on who we share your
data with, when and in what circumstances, and why, please see our Data Protection Policy available
on our website.

5.

We do not transfer your personal data to a third country or international organisation.

6.

We do not engage in automated decision making/profiling.

7.

How long we hold your data

Some personal data is only kept for a short period (e.g. We will destroy at the end of an academic year
because it is no longer needed). Some data we retain for a longer period (e.g. retained after you leave
or otherwise finish your studies with Coláiste Choilm Swords. For further information on the retention
periods, please go to our Data Protection Policy available on our website.
8.

You have the following statutory rights that can be exercised at any time:

(a)
(b)
(c)
(d)
(e)
(f)
(g)

Right to complain to supervisory authority.
Right of access.
Right to rectification.
Right to be forgotten.
Right to restrict processing.
Right to data portability.
Right to object and automated decision making/profiling.

For further information, please see our Data Protection Policy available on our website.

9. Contact
If you would like to discuss anything in this privacy notice, please contact us using the email address
info@colaistechoilmswords.ie
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Code of Behaviour of Coláiste Choilm
Scope of Policy:
This policy applies to all students of Coláiste Choilm and to all school related activities during, and
outside, school hours. It applies to on and off the school premises and anywhere students are clearly
identifiable as students of Coláiste Choilm. The Code of Behaviour was developed in consultation
with teachers, parents/guardians, students and Board of Management of Coláiste Choilm.
Rationale:
•
•
•
•
•
•

To have a written Code of Behaviour.
To ensure that it reflects the principles of the ERST Charter and reflects the religious and
educational philosophy of the school, as safeguarded by the Board of Management and
Trustees.
To maintain order in a large organization.
To aid students in developing standards of self –discipline and behaviour
To make all the partners in education (parents/guardians, students, teachers, senior school
management and the Board of Management) aware of procedures in dealing with
misconduct and infringement of school rules.
To promote positive behaviour and reward it.

Link to Ethos:
Coláiste Choilm is a Catholic school under the trusteeship of the Edmund Rice Schools Trust (E.R.S.T).
The school is governed by the ethos of the trust as set out in the Edmund Rice Schools Trust Charter.
The mission of schools in the Trust is to provide Catholic education in the Edmund Rice tradition and
the vision is to support the personal, social and moral development of each student.
The Charter sets out what is viewed by the Trustees as the key elements of an ERST school: Nurturing
faith and Gospel values; creating a caring school; promoting partnership; excelling in teaching and
learning; and inspiring transformational leadership.

Link to Mission Statement:
The mission statement of Coláiste Choilm states that the aim of the school is to provide a holistic
education which is driven by a Catholic ethos. The school strives to create a safe environment which
fosters inclusion, honesty, dignity and respect. The school community encourages the individual in
the pursuit of excellence. We aim to promote among students a sense of pride in our school.
In keeping with this ethos, the school, as part of its Code of Behaviour, provides supports to ensure
that each student reaches his full potential. This includes a well-developed pastoral care, guidance
counselling, learning support and resources service. The following are included as part of this service;
a year head and tutor system, a care team, a resource team, guidance service and SPHE classes.
The Code of Behaviour is further supported through the school policies on anti-bullying, substance
abuse, personal electronic devices/mobile phones, homework and attendance.
Policy Objectives:
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•
•
•
•
•
•
•

To provide a framework where the principles of fairness and natural justice apply.
The efficient operation of the school in a manner which enables the school’s overall
aims/ethos to be realized.
The maintenance of good order throughout the school, promoting respect for each
individual and for the school environment.
The fostering of self-discipline in students, training them in positive behaviour pattern which
are based on consideration, respect and tolerance towards others.
The development of interpersonal skills which will help students to work co-operatively, give
them the ability to solve problems, develop relationships and resolve conflict appropriately.
To support the school’s Classroom Code which is displayed in every classroom (See Appendix
1) and facilitate a positive learning environment.
That all (parents/guardians, students and teachers) are aware of the standards of behaviour
expected by the school.

The Code of Behaviour is connected in its operation to other policies that currently operate in
Coláiste Choilm and that will operate in the future. These are:
•
•
•
•
•
•
•
•

1.0

The Classroom Code (See Appendix 1)
The School Rules (Appendix II)
The Child Protection Policy
The Anti-Bullying Policy
The Substance Abuse Policy
The Homework Policy
The Attendance Policy
The Personal Electronic Devices/Mobile Phones Policy

Behaviour:

Politeness, courtesy and respect for all members of the school community including teachers, nonteaching staff and fellow pupils is encouraged, modelled in practice and regularly affirmed. A high
standard of loyalty and personal behaviour from each student in Coláiste Choilm is expected.

1.1

Students have a right to:
i)
ii)
iii)
iv)
v)
vi)

1.2

Be guided through various options in curriculum in a three-year Junior Cycle and two
year Senior Cycle leading to public examinations.
Pastoral care and counselling
Career guidance and counselling
A caring and orderly school environment where students can reach their full potential
Respect as a person in their own right and as a member of Coláiste Choilm school community
Appropriate discipline, uniformly applied and compliant with fair procedures.

Each student has a duty to:
i)
Work to the best of his ability
ii)
Be guided by the advice and help of the staff and management
iii)
Wear the school uniform with pride and respect the good name of Coláiste Choilm
iv) Show courtesy and respect to others as persons in their own right and as members of
Coláiste Choilm school community. These courtesies are due also to all visitors to our school.
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v)
Show care and respect for his own property and that of others
vi) Respect the rights of others to participate in a caring and orderly school environment
where they can reach their full potential.
vii)
Be guided by the Coláiste Choilm Classroom Code and Code of Behaviour
1.3

Role of parents/guardians:

Parents/guardians are responsible for emphasizing at home the need for good behaviour at school
and for supporting the school’s efforts in creating and maintaining a school climate where effective
learning and teaching can take place. Parents are requested to monitor the homework journal and
communicate with the school as needed.
1.4

Promotion of a positive learning environment:

Coláiste Choilm promotes self-discipline and a positive learning environment through encouraging
and rewarding positive behaviour. This positive school environment is created by:
•
•
•
•
•
•
•
•
•
•
•
•

Verbal praise and affirmation
Written notes on homework journal
Homework merit system
Term reports
Regular assemblies
Attendance/merit awards at assemblies
Awards Night
Intercom announcements to school community
LCD/Plasma screen notices
Newsletter
Display of students’ work
Participation in extra-curricular activities and co-curricular activities

1.5

Levels of intervention:

1.5.1

Support for all:

Students are given clear guidance on classroom rules and behaviour. Accordingly, minor
misbehaviour is dealt with effectively by the class teacher. Incoming First-Year students receive an
induction programme on behaviour and the classroom code. Students are reminded of the rules by
the class teachers on a regular basis. The school and teaching staff implement a uniform approach to
classroom management.

1.5.2

Additional support:

Students who need extra support may need intervention by the Year Head. Monitoring of records by
Year Heads will identify these students. Strategies employed to assist these students include:
•
•
•
•
•
•

Meet parents/guardians
Refer to pastoral care team
Put on report
Individual Behaviour Plan
Agree on behaviour plan for class (if class group issue)
Acknowledge improvements
18

1.5.3

Specialised support for challenging behavior:

For students who fail to respond to the behaviour code or who show particularly challenging
behavior, the Principal and staff may call on:•
•

the school guidance counselling team and NEPS (National Educational Psychological
Services)
Outside counselling services and supports (e.g. St. John’s Glasnevin, Arduna Clinic,
Clontarf)

The school also has a policy to seek a psychological report on students, if needed, and to liaise with
SEN (Special Educational Needs Dept) of the school.
Once these interventions are exhausted and the school can no longer facilitate the needs of the
student, the student will be referred to the Board of Management.
1.6.

Role of the subject (class) teacher:

Coláiste Choilm encourages good relationships between staff and students. Teachers bring their
professional abilities as teachers and classroom managers to promote learning and positive
behaviour, their experience of what works well and understanding of the school community.
Minor breaches of discipline, such as hindering teaching and learning, failure to do homework or
bring in books and arriving late for class, are primarily dealt with by the teacher. In dealing with such
issues the teacher may:•
•
•
•
•
•
•
•
•

Reprimand – during or after class. Frequently, it is only necessary to point out the
inappropriate behaviour to the student and the situation is resolved.
Move the disruptive pupil to another seating position
Prescribe a limited amount of extra homework
Impose some form of community work in the school
Draw up a contract with the student
Contact parents/guardians through use of the homework journal, telephone or letter or
arrange a meeting with parents/guardians
Keep a written account of the incident(s)
Detain, with prior notice given to parents/guardians (Teacher Detention) – giving
appropriate work/study or some form of community work in the school for the period of
detention.
Liaise with other staff as appropriate i.e. Year Head, Guidance Counsellor, Deputy Principal,
and Principal.

Note: Persistent minor breaches of the Code of Behaviour are deemed a serious breach of
behaviour and are referred to the relevant Year Head.
1.7

Role of the Year Head:

The role of the Year Head is to oversee the welfare of a Year group so that learning at every level is
supported. As part of these duties, the Year Head may, with respect to an individual student:
•

Liaise with the subject (class) teacher in dealing with persistent minor breaches of the Code
of Behaviour, or with serious breaches.
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•
•
•
•
•
•

1.8

Interview the student and make recommendations
Request regular report(s) from subject (class) teachers
Interview parents/guardians
Put student on class by class report (On Report)
Detain with prior notice given to parents/guardians (Year Head Detention) – giving
appropriate work/study for the period of detention – or some form of community work in
the school.
Refer to the Deputy Principal.

Role of the Deputy Principal:

The role of the Deputy Principal, in conjunction with subject (class) teachers, Year Heads and the
Principal, is to coordinate the implementation of the Code of Behaviour; specifically:
•
•
•
•
•
•
•

1.9

Liaise with the Care Team
Liaise with the Year Heads, on a regular and formal basis during Year Head meetings
Liaise with all staff in the implementation of the Code of Behaviour
Provide support and advice to Year Heads and subject (class) teachers
Consult and inform the Principal on serious behavior issues
To liaise with the Principal
The Deputy will liaise with the Principal who may refer the student to counselling, the
pastoral care team or to an outside agency if deemed appropriate means of supporting the
student before sanctions are applied.

Role of the Principal:

The role of the Principal, in conjunction with subject (class) teachers, Year Heads and Deputy
Principal, is to coordinate the implementation of the Code of Behaviour; specifically:
•
•
•
•
•
•
•
•

2.0

Liaise with the Care Team
Liaise with the Year Heads, on a regular and formal basis during the Year Head meetings
Liaise with all staff in the implementation of the Code of Behaviour
Provide support and advice to the Deputy Principal, Year Heads, subject (class) teachers
In consultation with the Deputy Principal, relevant Year Head and subject (class) teacher(s),
take a role in resolving serious breaches of the Code of Behaviour, when appropriate.
Consult and inform the Deputy Principal on serious behavior issues
The Principal may, with the parents’/guardians’ permission, refer the student to counselling,
the pastoral care team or to an outside agency if deemed an appropriate means of
supporting the student before sanctions are applied.
To lead the consultation process in the periodic review and development of the Code of
Behaviour and to include students, parents/guardians and staff, under the direction of the
Board of Management.

Teaching and Learning:

The school insists that all students perform to their potential in a positive and calm learning and
studying environment. To promote this, Coláiste Choilm requires that:2.1
2.2

Students must adhere to the Classroom Code and support the teachers
Students arrive each day with all books, copies and classroom equipment.
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2.3

2.4
2.5
2.6
2.7
2.8
2.9

2.10
2.10.1
2.10.2
2.10.3
2.10.4

All personal electronic equipment must be turned off and out of view while on school
premises. (See Mobile Phone/Electronic Devices Policy). Parents/Guardians who need to
contact students in case of emergency should telephone the School Office (01-8401420)
Homework must be done punctually and to an acceptable standard (see Homework
Policy)
Journals up to Junior Cert level must be signed by parents/guardians and maintained to a
high standard
Persistent failure by student to apply himself to studies is liable to serious sanction.
Students using the toilets need their homework journal signed and timed by the teacher.
Toilet breaks at class change-over are forbidden.
All students are expected to have the appropriate gear, both indoor and outdoor, for
Physical Education classes (i.e. shorts, tracksuit, t-shirt, non-black soled runner, boots and
shin guards) (See Policy on PE for sanctions)
Lockers (See Policy on Lockers)
Each student is supplied with a padlock and key
Students should keep all valuables in the locker
Only school issued locks are allowed
Lockers may not be accessed between classes. Students can collect equipment before
lessons commence or at break times i.e. 8.40am, 10.50am, 1.00pm and 1.30pm (before
classes recommence after lunch at 1.40pm).

* Important* Parents who need to contact students in case of emergency should always
telephone the school office (01) 8401420.

Sanctions:
•
•

•
•

•

3.0

Journals with graffiti, or not maintained in good condition, may be confiscated and
replaced at a cost of €10- euro.
Personal electronic devices including mobile phones, tablets and personal stereos e.g. mp3
players, will be confiscated (including SIM card) and may be collected by the
parent/guardian after 3.40pm. A second breach will mean confiscation for 1 week. A third
offense will result in the student not being allowed have a phone in his possession. Please
note – SIM card, battery, earphones or any other attachments are defined as part of the
mobile/electronic device). (See Mobile Phone/Electronic Devices Policy).
The personal electronic device may be returned to the student before 5 days have elapsed
where the Principal/ Deputy Principal deem it necessary.
Incidents were students use personal electronic devices or mobile phones to bully others
or send offensive messages will be investigated under the Anti-Bullying policy. In the event
that a personal electronic devices or mobile phone is used inappropriately (e.g.
inappropriate photos/recordings/texts), Parents/Guardians will be asked to attend the
school with their son for a meeting with the Principal to discuss the matter before the
device is returned to the student. Suspension or a more serious sanction may be imposed.
It should be noted that it is a criminal offence to use a device or mobile phone to menace,
harass or offend another person. As such, the school may consider it appropriate to
involve the Gardaí in such incidents. (See Mobile Phone/Electronic Devices Policy).
Possession and/or use of personal recording devices, of any type, is strictly forbidden in
the school and grounds or on any school activity.

Uniform:
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3.1
3.2
3.3
3.4

3.5.1
3.5.2
3.5.3
3.6

The school uniform should be worn at all time during school hours and all
school related activities.
Pupils are required to be neat of dress and appearance.
All jewellery including earrings, bars and studs are prohibited
The school uniform is grey trousers, wine jumper and blue shirt (juniors), navy jumper and
collared grey polo shirt (seniors), black/brown shoes (no runners or canvas shoes) and school
jacket.
Physical Education (P.E.) uniform consists of dark-coloured tracksuit bottoms and top, Tshirts and suitable footwear.
Directions given by P.E. teachers on the suitability and appropriateness of P.E. uniform must
be followed.
The wearing of jewellery during P.E. is a health and safety issue and students may not take
part in P.E. activities whilst wearing jewellery.
Clothing or jewellery which displays offensive imagery or language is considered a serious
breach of the Code of Behaviour and will be dealt with appropriately.

Sanctions:
•
•
•

4.0

Non uniform items can be confiscated (hoodie jackets will be confiscated).
Jewellery can be confiscated
Persistent breaches of the uniform code can lead to detention and parents/guardians may
be asked to attend at the school to discuss the matter.
Attendance and Punctuality:

4.1
4.2

4.2.1
4.3
4.4

Regular attendance is expected and encouraged.
A pupil who is absent from school must, on return, provide a written note as provided in the
Homework Journal; confidential information can be communicated directly to the Year Head
by sealed letter or by telephone to the School Office 01-8401420.
In case of long-term absences, parents/guardians should notify the Year Head by telephone or
in writing.
Medical and dental appointment cards are to be presented at least 1 day in advance.
School begins at 8.50 a.m. Students should arrive no later than 8.45 a.m and are expected to
have organized books and equipment for the first set of classes in time to arrive promptly for
the start of their first lesson. This also applies at 10.50am break, and when classes
recommence after lunch break at 1.40pm.
•
•
•
•
•

Students may normally use the toilets before 8.50 a.m. at 11.00 a.m. and before 1.40
p.m.
Students out of class must have their journal signed and timed by the relevant staff
member.
Truancy is not tolerated and is seen as a serious breach of rules
Parents will receive a text at 9.30am approx. and again at 2.30pm approx. confirming
absences.
(See Policy on School Attendance)

Sanctions:
•
•

Students who persistently fail to produce written notes for absences will be sanctioned by
the Year-Head.
Students who are persistently late may result in morning detention (8.00am to 8.50am).
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•
•

If there is no improvement in punctuality, parents/guardians will be required to attend
the school to discuss the matter.
Any form of truancy is a serious breach of the Code of Behaviour and is dealt with by
the Year-Head and requires the student’s parents/guardians to attend at the school.

5.0 Care of the School:
Coláiste Choilm is a Green School - we expect to work in a pleasant environment, free from litter and
graffiti. The whole school community shares a responsibility for maintaining a clean and safe
environment conducive to learning.
5.1
5.2
5.3
5.4
5.5

Chewing gum is not allowed in the building.
Eraser fluids (e.g. Tippex) are prohibited.
Eating or drinking is prohibited except in the canteen area.
Littering or graffiti is not acceptable
Students are expected to respect the property of others and school property including
lockers.
Deliberate vandalism of school or student property is deemed a serious offence and will be
dealt with under Section 7 of the Code of Behaviour.

5.6

Sanctions:
•
•

6.0

Students will be required to make good any damage or soiling done to school property or to
the property of other students.
Students may also be asked to perform tasks in the school appropriate to the misbehaviour.

Health and Safety:

School is a place of safety for all; members of the school community are encouraged to participate in
creating an awareness regarding health and safety issues within the school, and on school activities
off-premises.
6.1
6.2
6.3
6.4
6.5

6.6

All forms of bullying are unacceptable and should be reported to a member of staff (See
Anti-Bullying Policy). Bullying is not tolerated
Safety Notices are posted around the school buildings and should be adhered to at all times.
Students are expected to read these regularly and conduct themselves in a safe manner.
Students are required to walk on the left hand side of the corridors and behave in an orderly
quiet manner.
Students are required to follow all safety instructions given by teaching or non-teaching
staff.
Students must pay attention to and obey all safety regulations. Science laboratories,
Gymnasium, Art, Technology and Woodwork rooms are areas which require high awareness
of safety.
Interference with fire-fighting or any safety equipment, or anything which leads to the
evacuation of the school, is treated as a serious offence (Gross misbehaviour)
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6.7
6.8
6.9.
6.10

6.11

7.0

The possession, use or consumption of alcohol or of non –prescribed drugs
(including alcohol) is forbidden at all times. (See Substance Abuse Policy)
Cycling in the yard/school grounds is forbidden.
Parking space is limited, Students who drive to school are forbidden from parking
in the school grounds.
Any behaviour which endangers the health and safety of any members of the school
community is treated with the upmost seriousness by the Principal and Board of
Management.
Any unauthorized usage of the internet, digital media or mobile phone which intrudes on the
privacy and dignity of staff, students or their families is deemed a serious breach of the
school Code of Behavoiur and/or Anti-Bullying policy.
Procedures for Detention:

“Teacher Detention” is a sanction applied by subject (class) teachers for persistent minor breaches of
the Code of Behaviour or for incidents of a more serious nature. “Year Head Detention” is a sanction
applied by the Year Head for serious issues of misbehavior which have not yet been resolved, which
have been referred by a subject teacher, or for issues which the Year Head deems serious.
In each case, a standard form is sent to the parent(s)/guardian(s) outlining the following
information:•
•
•
•

The reason for the detention
The date, time and location of detention
Work set for the detention
Signature of Parent(s)/Guardian(s) is required.

Note: failure to attend detention without a satisfactory explanation is deemed a serious offence.

8.0

Suspension:

Grounds for suspension are:
8.1
8.2
8.3

A student’s behaviour is a persistent cause of disruption to the learning of others or the
teaching process.
A threat to the safety of others.
Serious damage to property or theft of property.

Coláiste Choilm is required by law to follow fair procedures when proposing to suspend a student
(See 10.3 and 10.4 of the NEWB guidelines for more detail).
8.4
8.4.1

Suspension Procedure:
The Principal, or the Deputy-Principal in the absence of the Principal, has the authority to
suspend a student. In the event that the Principal and Deputy Principal are unavailable,
nominated substitutes will have the authority to suspend. This sanction should be imposed
with reference to the Code of Behaviour policy and to the specific incident.

8.4.2

Where a preliminary assessment of the facts confirms serious misbehavior that could
warrant suspension, the school will observe the following procedures:-
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a) Inform the student about the complaint and give him an opportunity to respond.
b) Parents/Guardians will be informed by telephone and given an opportunity to
respond.
c) A meeting with parents/guardians and student may be arranged to explore the matter
further.
8.4.3

Where suspension may result from an investigation and a meeting with the student and
parents/guardians has been arranged:-

a) It provides the opportunity for them to give their side of the story.
b) To ask questions about the evidence of serious misbehavior, especially where there is a
dispute about the facts.
c) It may also be an opportunity for parents/guardians to make their case for modifying the
sanction.
d) And for the school to explore with parents/guardians how best to address the student’s
behavior.
8.4.4

Where an immediate suspension is considered by the Principal to be warranted, a formal
investigation will immediately follow the imposition of the suspension. In the case of an
immediate suspension, parents/guardians will be notified and arrangements made with
them for the students to be collected.

8.4.5

The National Educational Welfare Board (NEWB) will be informed if the suspension is for six
or more school days or if the student has been suspended for an aggregate of twenty or
more days in the school year.

8.5

Period and Type of Suspension:

8.5.1

In imposing a suspension and in deciding its duration, the following factors will be
considered:-

a) The seriousness of the breach/breaches of school regulations
b) The severity of the behavior, the frequency of its occurrence and the likelihood of it
recurring.
c) The behavior of the student up to the time of suspension.
d) Previous interventions.
e) The age, state of health and special needs of the student.
f) The possible negative impact of the student’s behavior on other students in the school.
8.6

Implementing the Suspension:

8.6.1

The parents/guardians of a student being suspended will be informed by:-

a) Telephone, where they can be contacted.
b) A letter sent to the home with the student.
c) A copy of the letter sent by post (registered if it is deemed necessary).
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8.6.2

The letter will contain:-

a) The reason(s) for suspension.
b) The length and dates of the suspension.
c) The provision for an appeal to the Board of Management.
8.6.3

The letter may also contain the following (depending on individual circumstances):

a) The expectations of the student while on suspension.
b) A statement of the importance of parental assistance in resolving the matter including any
commitments to be entered into by the student.
c) Arrangements for the return of the student to school.
8.6.4

8.6.5

During the period of suspension a student is not permitted to enter the school premises
without prior permission nor is a student permitted to loiter in the vicinity of the school
premises. The suspension may be lifted temporarily to facilitate a student to participate in a
State Examination.
The student upon his return to school may be required to report to the Deputy Principal
and/or Year Head before being permitted to go to class.

8.7

Appeal:

8.7.1

Parents/Guardians (and students aged 18 years or more) may appeal the decision to suspend
to the Board of Management. They should furnish the Board in writing with full details of the
appeal.
If the Parents/Guardians are not satisfied with the decision of the Board of Management,
they may appeal to the Department of Education and Skills under Section 29 of the
Education Act 1998. Such an appeal regarding suspension can only be made where the
suspension period brings the cumulative period of suspension to 20 school days or more in
any one school year.

8.7.2

8.8

Review of use of suspension:
The Board of Management will review the use of suspension in the school at regular intervals
to ensure that its use is consistent with school policies, that patterns of use are examined to
identify factors that may be influencing behavior in the school and to ensure that use of
suspension is appropriate and effective.

8.9

Re-integrating the student:
The policy of Colaiste Choilm is to have a plan to help the student to take responsibility for
catching up on work missed. This plan will help to avoid the possibility that suspension starts
or amplifies a cycle of academic failure. Successful re-integration goes beyond academic
work. A suspended student may feel angry or resentful about their suspension, and these
feelings can trigger problems with reintegration which, in turn, may lead to further problem
behavior. Where possible, Colaiste Choilm will arrange for a member of staff to provide
support to the student during the re-integration process.

8.10

Clean Slate:
When any sanction, including suspension, is completed, a student should be given the
opportunity and support for a fresh start. Although a record is kept of the behavior and any
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sanction imposed; once the sanction has been completed the school should expect the
same behavior of this student as of all other students.
9.0
9.1

Expulsion (Permanent Exclusion):
Expulsion (Permanent Exclusion) is a sanction reserved for use in the most extreme cases
of indiscipline or in serious case of misbehavior.
The Board of Management has the authority to expel a student. A student is expelled when
the Board of Management makes a decision to permanently exclude him from the school,
having complied with the provisions of Section 24 of the Education (Welfare) Act 2000.

9.2

9.3

Expulsion is the ultimate sanction available to the school and is exercised by the Board of
Management only in extreme cases of unacceptable behavior such as:
a) The student’s behavior is a persistent cause of significant disruption to the learning of others
or to the teaching process.
b) The student’s continued presence in the school constitutes a real and significant threat to
the safety of other users of the school campus.
c) The student is responsible for serious damage to property.
d) The student persistently fails to adhere to the Code of Behaviour policy.

9.4

Expulsion Procedures:

9.4.1

A detailed investigation will be carried out under the direction of the Principal.

a)
b)
c)
d)

9.4.2

Parents/Guardians will be informed in writing of the alleged misbehavior
How it will be investigated and
That it may result in expulsion.
Both parents/guardians and students will be given the opportunity to respond to the
complaint of serious misbehavior.
Where expulsion may result from an investigation and a meeting with the student and their
parents/guardians has been arranged:

a) It provides the opportunity for them to give their side of the story
b) To ask questions about the evidence of serious misbehavior, especially where there is a
dispute about the facts.
c) It may also be an opportunity for parents/guardians to make their case for modifying the
sanction
d) And for the school to explore with parents/guardians how best to address the student’s
behavior.

9.4.3

If a student and his parents/guardians fail to attend a meeting, the Principal will write
advising:

a) Of the gravity of the matter
b) The importance of attending a re-scheduled meeting and
c) Failing that, the duty of the school authorities to make a decision to respond to the
inappropriate behavior.
The school will record the invitation issued to the parents/guardians and their response.
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9.4.4

Where the Principal forms a view, based on the investigation of the alleged
misbehavior, that expulsion may be warranted, the Principal will make a
recommendation to the Board of Management to consider expulsion. The Principal
will:

a) Inform the parents/guardians and the student that the Board of Management is being asked
to consider expulsion.
b) Ensure that parents have records of: the allegations against the student; the investigation;
and written notice of the grounds on which the Board of Management is being asked to
consider expulsion.
c) Provide the Board of Management with the same records as supplied to parents.
d) Notify the parents/guardians of the date of the hearing by the Board of Management and
invite them to that hearing.
e) Ensure that parents/guardians have enough notice to allow them to prepare for the hearing
f) Advise parents that they can make a written and oral submission to the Board of
Management.
9.4.5

It is the responsibility of the Board to review the initial investigation and satisfy itself that the
investigation was properly conducted in line with fair procedures.
The Board should undertake its own review of all documentation and the circumstances of
the case. It will ensure that no party who has had any involvement with the circumstances of
the case is part of the Board’s deliberations (for example, a member of the Board who may
have made an allegation about the student).

9.4.6

The Board of Management will consider the Principal’s recommendation. If the Board
decides to consider expelling the student it will hold a hearing.

9.4.7

The Board meeting for the purpose of the hearing should be properly conducted in
accordance with Board procedures.

9.4.8

At the hearing, the Principal and the parents, or a student aged eighteen years or over, put
their case to the Board in each other’s presence. Each party should be allowed to question
the evidence of the other party directly.

9.4.9

The meeting may also be an opportunity for parents to make their case for lessening the
sanction. In the conduct of the hearing, the Board must take care to ensure that they are,
and are seen to be, impartial as between the Principal and the student.

9.4.10 Parents/Guardians may wish to be accompanied at hearings and the Board will facilitate this,
in line with good practice and Board procedures.
9.4.11 After both sides have been heard, the Board should ensure the Principal and parents are not
present for the Board’s deliberations.
9.4.12 Board of Management deliberations and actions following the hearing:a) Having heard from all the parties, it is the responsibility of the Board to decide whether or
not the allegation is substantiated and, if so, whether or not expulsion is the appropriate
sanction.
b) Where the Board of Management, having considered all the facts of the case, is of the
opinion that the student should be expelled, the Board must notify the Educational Welfare
Officer in writing of its opinion and the reasons for this opinion. (Education Welfare Act
2000, s 24(1).
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c) The Board of Management will not effect exclusion within 20 days of the
Educational Welfare Board being notified. Suspensions may be applied for this
period.
d) The Board will communicate its decision in writing to the parents and outline the
next phase of the process involving the Educational Welfare Officer.
e) Following the twenty-day notification period and intervention of the Educational Welfare
Officer, and where the Board remains of the view that the student should be expelled, the
Board will formally confirm the decision to expel in writing.
f) Parents/Guardians and the student will be informed of the right to appeal under the
Education Act 1998 Section 29 and supplied with the standard form.
9.5

Appeals:
A parent/guardian, or a student aged over eighteen years, may appeal a decision to expel to
the Secretary General of the Department of Education and Skills (Education Act 1998 Section
29). An appeal may also be brought by the National Educational Welfare Board on behalf of a
student.

9.6

Review of use of expulsion:
The Board of Management will review the use of expulsion in the school at regular intervals
to ensure that its use is consistent with school policies, that patterns of use are examined to
identify factors that may be influencing behavior in the school and to ensure that use of
expulsion is appropriate and effective.

10.0

School Records:
Information relating to students is kept in a secure location in accordance with the Data
Protection Act 1988 and the Data Protection (Amendment) Act 2003.

10.1

Success Criteria:

•
•

10.2

Improvement in the classroom teaching and learning environment
Decline in the number of detentions and suspensions

Review and evaluation
There will be a review of the policy every 2 years by the Code of Behaviour planning
committee. A report each year will be made to the Board of Management on the
implementation of the policy.
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Appendix I
CLASSROOM CODE
I will be on time for class.

I will have the necessary books, materials and homework on my desk at the start of class

I will follow the teacher’s instructions fully.

I will respect the right of my fellow students to learn and of my teacher to teach.

I will help to leave the classroom tidy.

…..because I am responsible for my own learning

Appendix II
SCHOOL RULES - see School Journal
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Homework Policy
1.

Introduction and Mission Statement

The Religious and Educational Philosophy of Coláiste Choilm Christian Brothers School,
Dublin Road Swords (hereto after referred to as ‘the School) is based on the vision and
teachings of Blessed Edmund Rice, founder of the Irish Christian Brothers. As such the
School subscribes to the five key elements as set out in the Edmund Rice Schools Trust
Charter:
1. Nurturing faith, Christian spirituality and Gospel-based values
2. Promoting partnership
3. Excelling in teaching and learning
4. Creating a caring school community
5. Inspiring transformational leadership
These key elements inform the basis from which management, teachers, students and
parents engage and as such are the foundations for our Homework Policy.

2.

Rationale

This policy has arisen from the fusion of the key elements of promoting partnership,
excelling in teaching and learning, and creating a caring school community, together with
sound pedagogical (teaching) practice.
The aim of homework is primarily to improve the student’s grasp of material and work
covered in class, while also and especially in Senior Cycle to assist the creation of
independent knowledge as a result of/in addition to the gathering of additional materials
that may be beneficial to student learning.
The objectives of homework are as follows:
• To enable the teacher to assess the degree to which material taught has been grasped by
the student
• To enable the teacher to monitor, on a regular continuous basis, the progress being made
by a student.
• To enable the student to become an efficient learner
• To enable the student to develop short and long term memory skills
• To enable the student to master such skills, concepts and principles as are demanded by
the curriculum.
The outcomes of the above are a stronger link between the School and home, corresponding
to the key elements of 2 and 4 above together with an improved academic performance by
the student, corresponding to key element 3 above.

3.

Forms of Homework

Homework can take many forms and is more than just written work. Some of the most
important work that a student can do is oral homework, i.e. reading, reviewing material, or
learning important facts. Every class contact automatically becomes oral homework.
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Homework can be comprised of the following types:
• Written assignments
• Oral learning assignments
• Revision work
• Collecting information for projects
• Listening to tapes
• Watching educational documentaries or specific television programmes
• Preparing for debates, role-plays (TY) etc
This wide trajectory of homework assignments corresponds with key elements 1 and 5
above. They cater for all individual students learning styles and god given gifts while
encouraging students to engage with the dynamics of team work transforming them into
leaders.

4.

The Student

All homework, written assignments and learning assignments are to be recorded in the
student’s Journal, which is given by the school to the student specifically for this purpose.
The school expects that all homework is completed on time and to the best of a student’s
ability. If a student has been out sick and does not have work completed, a period of time
will be given to the student to complete missed assignments. As students vary in ability
levels and in speed of completion of work, it would be impossible to indicate precisely, the
amount of time that should be spent by each individual student in completion of homework
and revision on a daily basis. We do however offer the following timetable as a general
guideline for what may be appropriate at different levels as students move up through the
school:
Year:
1st year
2nd year
3rd year
TY
5th year
6th year

4.1

Hours per day of homework and revision
1-2
1½-2
2-3
Will vary depending on the amount project work
3
3+

Part-Time Employment

The school strongly recommends that casual part-time employment not be undertaken by
students during the week as it prevents the doing of homework and is therefore a serious
impediment to progress in school. It is well established through research that second level
students who consistently work in paid employment for more than 8-10 hours per week do
not perform as well in final examinations as those who do not. Those students who work
consistently in such employment take this time from their study and examination
preparation consequently jeopardizing their future education and life’s opportunities.
A school week consists of:
Class:
Study and preparation

27 hours
15-19 hours
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Additional working hours, however few, added to this inevitably results in school work
being minimized and unrepeatable opportunities squandered.

4.2

The Journal

As stated above the Journal is not a personal diary, but a document used:
(i)
To record the progress of the student
(ii)
For communication between home/school
As such, any defacement or use of the journal contrary to the above will result in an
appropriate sanction being issued under the code of behaviour. This may result in the
student having to purchase a new journal for €10.
The Teacher: Will use the Journal to communicate with home
The Student: Will record the assignments prescribed each day in school
Parent(s)/Guardian(s):
Will use the Journal to communicate with the schools and sign
it each week
The tutor:
will stamp the Journal each week

5.

The Parent(s)/Guardian(s)

Parents can support in regard to homework assignments by assisting in the following:
•
•
•
•

Providing continued interest and concern for the student’s successful performance in
school through encouraging the student in his performance of homework assigned.
Ensuring the students at home are provided with a quiet area to study, equipped with a
writing surface and chair and a good quality of lighting
Assisting the school in stressing the importance of reading and its benefits
Ensuring that any part-time jobs held by students do not interfere with the completion
of homework and revision

It will be the parents/guardians responsibility to inform the school/class teacher of any
reasons why a student was unable to complete an assignment. The Parent/guardian can
communicate this through the use of the student’s Journal. The class teacher will in turn
communicate to the Parent/Guardian if a student repeatedly fails to present written
assignments or has failed repeatedly to complete learning/revision assignments.
If the student or his parent/guardian feels that she is struggling with the amount of
homework or revision, the student should approach the class teacher or the guidance
teacher with regard to this matter.

6.

The Teacher

The School is mindful that Junior Certificate students have up to 11 different subjects, each
with its own demanding syllabus. It is particularly difficult to generalise a certain quota of
homework for all subjects for two reasons. Firstly, the nature of subjects differs. i.e. some
subjects are skill based (example; Accounting and Mathematics) and therefore have to be
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practiced often. Secondly, not all students sit subjects at the same level. Different
levels require different amounts of homework.
The allocation of homework is contingent upon the nature of the subject (skill based
vs. non-skill based) and the level at which the subject is being studied
Teachers will monitor homework, using an appropriate monitoring strategy.

6.1

The Ladder of Intervention

As stated in section 4, the school expects that:
(a)
All homework is completed on time and to the best of a student’s ability.
(b)
All homework will be accurately recorded in the Journal
In the event of these expectations not being met, the teacher will make an appropriate
intervention ranging from a verbal warning to referral of the case to the Principal. In the
interest of fairness, these interventions are graded according to the number of occasions
where (a) and/or (b) above are not completed. This allows ample opportunity for the
student to change their behaviour and achieve the expectations as outlined above.
The interventions are illustrated in the figure below:

Fifth offence:
Principal/ Deputy Principal Intervention

Fourth offence:
Meeting with Parents

Third offence:
Final written warning sent home.
Warning states that if a it happens again, parents
will be requested to attend a meeting with teacher

Second offence: Internal sanction such as:
(but not limited to)
• Teacher detention
• Second note in journal
• Second verbal warning
• Other

First offence: Internal sanction such as: (but
not limited to)
• Extra homework
• Note in journal
• Verbal warning
• Other
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6.2

Letter of Final Warning

On the third offence the teacher will send a formal letter to the parent(s)/guardian(s)
by post. The return slip must be signed by the parent(s) /guardian(s) and returned to the
school. This letter clarifies the nature of the offence and states that if it occurs a fourth time,
a meeting will be necessary. (see appendix)

7.

The School
In order to assist students in organising homework tasks and differentiating between
study and written homework requirements a number of channels are used for delivery of
‘study skills’:
•
•
•

7.1

SPHE ( a course module)
In School programme
External facilitators are used in examination years

Special Educational Needs (SEN) Students

The philosophy of the School for Special Needs Students is to focus on what students’ can
do, as opposed to what they are unable to do. This involves either setting the same
homework assignments for all students but requiring different content to be returned or
differentiating assignments. Example: a higher level student would be expected to have a
more critical understating of a TV documentary, whereas a Special Needs Student may be
required to just have a recall understanding of it.
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APPENDIX
(Copy to go to Year-Head.)
Date:___________________
Dear Parent/Guardian,

Re:

Final warning for the non-completion of homework assignments.

Your son _____________________________ from class ______________
has failed to:

[

]

complete his homework on several occasions

[

]

complete his homework to an adequate standard

[

]

record homework in journal

This is contrary to the school’s Homework Policy and may hinder his progress through the
school.
If this happens again, I will be making contact with you to arrange a meeting in the school. I
would be obliged if you would complete the acknowledgement slip below and arrange to
return it to me as soon as possible.
If you have any queries, please do not hesitate to contact me.
Yours sincerely,

___________________________
(Teacher)
==============================cut here=========================

Attn (teacher’s name):___________________________
I acknowledge receipt of homework complaint for my son:
Student’s Name:_______________________

Class:_____________

Signed:________________________
Parent/Guardian.
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Administration of Medication Policy
INTRODUCTION
While the Board of Management has a duty to safeguard the health and safety of pupils when
they are engaged in authorised school activities, this does not imply a duty upon teaching or
administrative staff to personally undertake the administration of medication.
The Board of Management requests parents to ensure that staff members are made aware in
writing of any medical condition suffered by their child. This information should be provided at
enrolment or at the development of any medical conditions at a later date.
Medication in this policy refers to medicines, tablets and sprays administered by mouth and
automatic injection devices (e.g. anapen) used in cases of anaphylaxis.
POLICY CONTENT
1. Procedure to be followed by parents who require the administration of medication for their
children
•

•
•

•

•

•

•

The parent/guardian should write to the Board of Management requesting the Board to
authorise a staff member to administer the medication or to monitor self-administration
of the medication.
Parents are required to provide written instructions of the procedure to be followed in
the administration and storing of the medication.
Parents are responsible for ensuring that the medication is delivered to the school and
handed over to a responsible adult and for ensuring that an adequate supply is available.
They must also ensure that the medication is not out of date and that old medication is
removed from the school.
Parents are further required to indemnify the Board and authorised members of staff in
respect of any liability that may arise regarding the administration of prescribed
medicines in school. The Board will inform the school’s insurers accordingly.
Changes in prescribed medication (or dosage) should be notified immediately to the
school with clear written instructions of the procedure to be followed in storing and
administering the new medication.
Where children are suffering from life threatening conditions, parents should outline
clearly in writing, what should and what should not be done in a particular emergency
situation, with particular reference to what may be a risk to the child.
Parents are required to provide a telephone number where they may be contacted in
the event of an emergency arising.

2. Procedures to be followed by the Board of Management
• The Board, having considered the matter, may authorise a staff member to administer
medication to a pupil or to monitor the self-administration by a pupil.
• The Board will ensure that the authorised person is properly instructed in how to
administer the medicine.
• The Board shall seek an indemnity from parents in respect of liability that may arise
regarding the administration of the medicine
• The Board shall inform the school insurers accordingly
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•

The Board shall make arrangements for the safe storage of medication and
procedures for the administration of medication in the event of the
authorised staff member’s absence.

3. Responsibilities of Staff Members
• No staff member can be required to administer medication to a pupil.
• Any staff member who is willing to administer medicines should do so under strictly
controlled guidelines in the belief that the administration is safe.
• Written instructions on the administration of the medication must be provided.
• Medication must not be administered without the specific authorisation of the Board of
Management.
• In administering medication to pupils, staff members will exercise the standard of care of
a reasonable and prudent parent.
• A written record of the date and time of administration will be kept.
• In emergency situations, staff should do no more than is obviously necessary and
appropriate to relieve extreme distress or prevent further and otherwise irreparable
harm. Qualified medical treatment should be secured in emergencies at the earliest
opportunity.
• Parents should be contacted should any questions or emergencies arise.
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Anti-Bullying Policy Colaiste Choilm
Introduction
Coláiste Choilm recognises the dignity and uniqueness of each member of its broad school
community - student, teacher, parent, management, and ancillary staff. It acknowledges the right of
each member of the school community to enjoy school in a secure environment. In accordance with
our ethos, we will continue to promote responsibility, respect, tolerance and understanding. The
school community welcomes all new students and staff to the school. This policy was formulated by
a committee representative of the school community, namely: students, teachers, parents, chaplain
and management.
Rationale
1) This policy has been formulated in order to create a community that respects the rights of all its
members and ensures that all students can learn in a safe and caring environment.
2) The BOM has a statutory obligation to ensure that a policy is in place that reflects the principles
and values of the religious and educational philosophy of the school.
3) Accordingly, in order to fulfil this obligation and this requirement, all members of the school
community have been involved and encouraged to develop, formulate and review the policy.
4) In accordance with the requirements of the Education (Welfare) Act 2000 and the code of
behaviour guidelines issued by the NEWB, the Board of Management of Colaiste Choilm has adopted
the following anti-bullying policy within the framework of the school’s overall code of behaviour.
This policy fully complies with the requirements of the Anti-Bullying Procedures for Primary and
Post-Primary Schools which were published in September 2013.
Mission Statement
The aim of Coláiste Choilm is to provide a holistic education which is driven by a Catholic ethos. We
strive to create a safe environment which fosters inclusion, honesty, dignity and respect. The school
community encourages the individual in the pursuit of excellence. We aim to promote among
students a sense of pride in their school.
This anti-bullying policy and the ensuing anti-bullying strategies will support the creation of a safe
and inclusive environment for all members of the school community.
Ethos
Coláste Choilm is a school in the Edmund Rice School Trustt that strives to live out the following five
key elements of an Edmund Rice School as articulated in the ERST tradition.
•

Nurturing faith, Christian spirituality and gospel-based values

•

Promoting partnership in the school community

•

Excelling in teaching and learning

•

Creating a caring school community

•

Inspiring transformational leadership.
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Scope of Policy
This policy applies to the whole school community and their relationships with therefore to
students, teachers, management, parents, administration and all support staff. It will apply
whenever students are engaged in a school activity, i.e.,
School time (including break times)
Going to and from school
School tours/trips
Extra-curricular activities
Where a bullying incident is disclosed to the school

The Board of Management recognises the very serious nature of bullying and the negative impact
that it can have on the lives of pupils and is therefore fully committed to the following key principles
of best practice in preventing and tackling bullying behaviour:
A positive school culture and climate which
is welcoming of difference and diversity and is based on inclusivity;
encourages pupils to disclose and discuss incidents of bullying behaviour in a non-threatening
environment; and
promotes respectful relationships across the school community;
Effective leadership;
A school-wide approach;
A shared understanding of what bullying is and its impact;
Implementation of education and prevention strategies (including awareness raising measures) thatbuild empathy, respect and resilience in pupils;
Explicitly address the issues of cyber-bullying and identity-based bullying including in particular,
homophobic and transphobic bullying.
Effective supervision and monitoring of pupils;
Supports for staff;
Consistent recording, investigation and follow up of bullying behaviour (including use of established
intervention strategies);
On-going evaluation of the effectiveness of the anti-bullying policy.
In accordance with the Anti-Bullying Procedures for Primary and Post-Primary Schools bullying is
defined as follows:
Bullying is unwanted negative behaviour, verbal, psychological or physical conducted by an individual
or group against another person (or persons) and which is repeated over time.
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The following types of bullying behaviour are included in the definition of bullying:
deliberate exclusion, malicious gossip and other forms of relational bullying,
cyber-bullying and
Identity-based bullying such as homophobic bullying, racist bullying, bullying based on a person’s
membership of the Traveller community and bullying of those with disabilities or special educational
needs.
Isolated or once-off incidents of intentional negative behaviour, including a once-off offensive or
hurtful text message or other private messaging, do not fall within the definition of bullying and
should be dealt with, as appropriate, in accordance with the school’s code of behaviour.
However, in the context of this policy, placing a once-off offensive or hurtful public message, image
or statement on a social network site or other public forum where that message, image or statement
can be viewed and/or repeated by other people will be regarded as bullying behaviour.
Negative behaviour that does not meet this definition of bullying will be dealt with in accordance
with the school’s code of behaviour.
Additional information on different types of bullying is set out in Section 2 of the Anti-Bullying
Procedures for Primary and Post-Primary Schools.
The relevant teacher(s) for investigating and dealing with bullying is (are) as follow :

•
Coláiste Choilm has an excellent pastoral care system in place, whereby each class is
assigned a tutor who is the student’s first point of reference in the school. The tutor takes the class
from First-Year to Third Year where possible. Each year group has a Year Head who deals with all
matters relating to discipline and care. Reports of all bullying incidents (wherever they may have
been reported) will be submitted to the Year Head, who is the person with overall responsibility for
all students in her/his year group. If the Year Head is named in the report as being responsible for
the incident, or if there is a complaint regarding a staff member, then the incident will be reported
directly to the Principal/Deputy Principal. (cf. Child Protection Guidelines).
•
Positive reinforcement of behaviour for the better good of the community is encouraged
through the tutor/year head award system.
•
We have a Care Team in place which will have a role for ensuring the objectives of this policy
are met. The team members represent the support system that exists for students within school.The
following support systems exist:
1.

Student Council

2.

Tutor

3.

Year Head

4.

Guidance Counsellor/Anti-Bullying Coordinator

5.

Chaplain/ RE Teacher

6.

Deputy Principal/Principal

The education and prevention strategies (including strategies specifically aimed at cyber- bullying
and identity-based bullying including in particular, homophobic and transphobic bullying) that will be
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used by the school are as follows :(see Section 6.5 of the Anti-Bullying Procedures for
Primary and Post-Primary Schools It is school policy to provide education on bullying in
the following manner:
Formal curriculum provision:
•
All year groups at Junior Cycle and TY are facilitated through the S.P.H.E. programme, which
incorporates a module on bullying. Senior Cycle students are facilitated through RE
•
Special Needs - As students with special needs can be more vulnerable, particularly in the
initial transfer from primary to post-primary, we have put in place a mentoring system, organized
between the SEN team Guidance Counsellor and Year Head. During the month of September SEN
students are assigned a mentor who assists them in the transition. This programme includes
activities and coping strategies/life skills around bullying behaviours.
•
Everyone is encouraged to participate in Anti-Bullying Week, which takes place on an annual
basis. In line with health and safety regulations, students are supervised at all times, within
classrooms and on school grounds, between the hours of 8.35 a.m. and 4.10 p.m. Students are also
supervised while on any school related activity, unless otherwise advised in writing beforehand.
Staff will also monitor levels of bullying behaviour at specified times, using the bullying sociogram
and observation sheet.

Parental Involvement
Because the school values the critical role parents play in the prevention of bullying, two parents
from the Parents’ Council were involved in the drafting of this policy. Information evenings are held
on many issues relating to the welfare of our students and bullying will be addressed in this way. It is
hoped that parenting courses will be made available in the future to support parents in the
challenging role of parenting teenagers in the 21st century. Parents are encouraged to make contact
with the school if they suspect their child is being bullied.
The school’s procedures for investigation, follow-up and recording of bullying behaviour and the
established intervention strategies used by the school for dealing with cases of bullying behaviour
are as follows:
Coláiste Choilm aims to facilitate a ‘telling school’ by making it easy for students to report incidents
of bullying. The following are some of the ways a student can report bullying, either for himself or for
another student.
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Whom To Tell

Tutor
Year Head
Guidance Counsellor
Chaplain
Anti-Bullying Coordinator
Parent
Deputy Principal
Principal
Student Council Rep.
Any classroom teacher with whom student
feels comfortable or any other member of
school staff.

How to Tell

Approach teacher before/after class
Hand up note with homework
Ask parent to ring school
Get friend to tell
Anti-bully letterbox
Confidential questionnaire will be
administered at regular intervals to all
students.

Procedures to deal with reports
Once a report has been made the following steps will be taken to ensure the matter is dealt with:
Initial report/disclosure of bullying behaviour
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Action taken by

Procedure

Support and/or sanction may
include

Subject teacher or any
teacher.

Complete incident report

Serious talk with student(s) re
effects of their behaviour.

Report to the Year Head

Challenge the behaviour as being
unacceptable.

Verbal warning. Student/s involved
warned to stop.

Seek verbal agreement re future
behaviour.
Inform parents

Outline a fair outcome if
appropriate:
e.g. an apology, return of property
etc.
Report to Care Team/ Guidance
Counsellor
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Subsequent report /disclosure

Action taken by

Procedure

Support and/or sanction may
include:

Year Head involved

Incident investigated by the
Year Head

Serious talk with the student re:
behaviour and future behaviour.

Principal/ Deputy Principal
and teachers informed.

Sign written agreement re future
behaviour.

Both sets of parents
informed by the Year Head

Parents/guardians sign written
agreement re future behaviour.

Keep a record.

Speak with school counsellor.

Year Head follows up
progress with victim and
bully, bystanders or others
involved.

Detention /other agreed sanction
from school’s Code of Behaviour

Monitor future behaviour.
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Where bullying behaviour persists / serious incident of bullying

Action taken by

Procedure

Support and/or Sanction

Principal or Deputy Principal
involved

Parents and student meet
with Principal / Deputy
Principal.

Detention / suspension / other
agreed sanction from school’s Code
of Behaviour.

The incident may be referred
to the Board of Management
at the discretion of the
Principal.

Use Restorative Approach

Feedback to Year Head.

Record kept.

Follow up progress with
victim and bully, bystanders
or others involved and
continue to monitor the
situation.

Parents are met and conditions set
regarding student’s future
behaviour.

Counselling offered

Referral to child psychologist/
Garda Juvenile Liaison Officer if
necessary

Contact with other support
agencies e.g. re anger
management, if necessary.
The future of the student in the
school may be considered.
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Referral of serious cases to the HSE

In relation to bullying in schools, Children First National Guidance for the Protection and Welfare of
Children 2011 (Children First) and the Child Protection Procedures for Primary and Post-Primary
Schools provide that in situations where “the incident is serious and where the behaviour is regarded
as potentially abusive, the school must consult the HSE Children and Family Social Services with a
view to drawing up an appropriate response, such as a management plan”.
6.8.13 Serious instances of bullying behaviour should, in accordance with the Children First and the
Child Protection Procedures for Primary and Post-Primary Schools, be referred to the HSE Children
and Family Services and/or Gardaí as appropriate.
The Child Protection Procedures for Primary and Post-Primary Schools also provide that where
school personnel have concerns about a child but are not sure whether to report the matter to the
HSE, the Designated Liaison Person must seek advice from the HSE Children and Family Social
Services

Note: Records of bullying incidents will be kept in this school

The school’s programme of support for working with pupils affected by bullying is as follows
(see Section 6.8 of the Anti-Bullying Procedures for Primary and Post-Primary Schools) :
Provide individual support to all students that have been affected by bullying
Support positive anti bullying culture in the school through the SPHE programme
Develop a whole school approach through antio bullying awareness/ friendship days in the school
Monitor levels of bullying behaviour at specified times, using the bullying sociogram (Appendix 3,)
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Supervision and Monitoring of Pupils

The Board of Management confirms that appropriate supervision and monitoring policies
and practices are in place to both prevent and deal with bullying behaviour and to facilitate early
intervention where possible.

Prevention of Harassment

The Board of Management confirms that the school will, in accordance with its obligations under
equality legislation, take all such steps that are reasonably practicable to prevent the sexual
harassment of pupils or staff or the harassment of pupils or staff on any of the nine grounds
specified i.e. gender including transgender, civil status, family status, sexual orientation, religion,
age, disability, race and membership of the Traveller community.

This policy was adopted by the Board of Management on ________________ [date].

This policy has been made available to school personnel, published on the school website (or where
none exists, is otherwise readily accessible to parents and pupils on request) and provided to the
Parents’ Association (where one exists). A copy of this policy will be made available to the
Department and the patron if requested.

This policy and its implementation will be reviewed by the Board of Management once in every
school year. Written notification that the review has been completed will be made available to
school personnel, published on the school website (or where none exists, be otherwise readily
accessible to parents and pupils on request) and provided to the Parents’ Association (where one
exists). A record of the review and its outcome will be made available, if requested, to the patron
and the Department.

Signed: ____________________________________
___________________________
(Chairperson of Board of Management)

Date: ______________

Signed:
(Principal)

Date: __________________

Date of next review: _______________
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Appendix 1

Incident Report Form

1. Name of pupil being bullied and class group

Name _________________________________________Class__________________

2. Name(s) and class(es) of pupil(s) engaged in bullying behaviour
________________________________________________________________________________
_
________________________________________________________________________________
_
________________________________________________________________________________
_

3. Source of bullying concern/report
(tick relevant box(es))*

4. Location of incidents (tick
relevant box(es))*

Pupil concerned

Playground

Other Pupil

Classroom

Parent

Corridor

Teacher

Toilets

Other

School Bus
Other

5. Name of person(s) who reported the bullying concern

6. Type of Bullying Behaviour (tick relevant box(es)) *
Physical Aggression

Cyber-bullying

Damage to Property

Intimidation

Isolation/Exclusion

Malicious Gossip

Name Calling

Other (specify)
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7. Where behaviour is regarded as identity-based bullying, indicate the relevant category:

Homophobic

Disability/SEN
related

Racist

Membership of
Traveller
community

Other (specify)

8. Brief Description of bullying behaviour and its impact

Details of actions taken

Signed ______________________________ (Relevant Teacher) Date
___________________________

Date submitted to Principal/Deputy Principal ___________________
* Note: The categories listed in the tables 3, 4 & 6 are suggested and schools may add to or amend
these to suit their own circumstances.

50

Appendix 2 Checklist for annual review of the anti-bullying policy and its implementation

The Board of Management (the Board) must undertake an annual review of the school’s antibullying policy and its implementation. The following checklist must be used for this purpose. The
checklist is an aid to conducting this review and is not intended as an exhaustive list. In order to
complete the checklist, an examination and review involving both quantitative and qualitative
analysis, as appropriate across the various elements of the implementation of the school’s antibullying policy will be required.
Yes /No
Has the Board formally adopted an anti-bullying policy that fully complies with the
requirements of the Anti-Bullying Procedures for Primary and Post-Primary Schools?
Has the Board published the policy on the school website and provided a copy to the
parents’ association?
Has the Board ensured that the policy has been made available to school staff (including
new staff)?
Is the Board satisfied that school staff are sufficiently familiar with the policy and
procedures to enable them to effectively and consistently apply the policy and
procedures in their day to day work?
Has the Board ensured that the policy has been adequately communicated to all pupils?

Has the policy documented the prevention and education strategies that the school
applies?

Have all of the prevention and education strategies been implemented?

Has the effectiveness of the prevention and education strategies that have been
implemented been examined?
Is the Board satisfied that all teachers are recording and dealing with incidents in
accordance with the policy?
Has the Board received and minuted the periodic summary reports of the Principal?

Has the Board discussed how well the school is handling all reports of bullying including
those addressed at an early stage and not therefore included in the Principal’s periodic
report to the Board?
Has the Board received any complaints from parents regarding the school’s handling of
bullying incidents?
Have any parents withdrawn their child from the school citing dissatisfaction with the
school’s handling of a bullying situation?
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Have any Ombudsman for Children investigations into the school’s handling of a
bullying case been initiated or completed?
Has the data available from cases reported to the Principal (by the bullying recording
template) been analysed to identify any issues, trends or patterns in bullying
behaviour?
Has the Board identified any aspects of the school’s policy and/or its implementation
that require further improvement?
Has the Board put in place an action plan to address any areas for improvement?

Signed _____________________________________

Date ________________

Chairperson, Board of Management

Signed _____________________________________

Date ________________

Principal
Notification regarding the Board of Management’s annual review of the anti-bullying policy

To: _____________________________________

The Board of Management of ____________________ wishes to inform you that:

The Board of Management’s annual review of the school’s anti-bullying policy and its
implementation was completed at the Board meeting of _______________ [date].

This review was conducted in accordance with the checklist set out in Appendix 4 of the
Department’s Anti-Bullying Procedures for Primary and Post-Primary Schools.

Signed _____________________________________

Date ________________

Chairperson, Board of Management
Signed _____________________________________

Date ________________

Principal
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APPENDIX 3

Bullying Sociogram

A sociogram is a useful strategy for understanding relationships in a class
or group. The method employed is to ask each student a series of
questions to uncover the social dynamic in a class, thus identifying
positive and negative influences in the group. It can help identify the
power structure among the students, the levels of bullying and
victimisation, the students involved in the bullying and the students at
risk. Having identified the often hidden dynamic within a class, the
teacher is better placed to identify strengths within the group, empower
bystanders and encourage mutual support between students. A
sociogram can be used in a proactive pastoral approach (preventative)
or as an immediate response to bullying that is non-confrontational and
can help reduce the possibility of retaliation. It is also useful in situations
where teachers need to approach a particular problem obliquely or
subtly because of fear on the part of a victim. Alternatively, it may be
used as a monitoring mechanism at regular intervals with class
groupings. Teachers can record the information on the Bullying
Sociogram Form.
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Appendix 4

Coláiste Choilm Anti-Bullying Code
Bullying is not tolerated in or near our school.

We want Colaiste Choilm to be a place where:

✓

Pupils, teachers and parents treat each other fairly
and with respect

✓

Bullying behaviour is not tolerated-this includes
hurtful slagging

✓

People feel safe and are able to report bullying
without being afraid

✓

People stand up for and support each other
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Appendix 5

Anti-Bullying Agreement

BULLYING IS UNACCEPTABLE
AND WILL NOT BE TOLERATED IN
COLÁISTE CHOILM
• Persistent bullying is considered a very serious breach
of the school’s code of behaviour
• Procedures as described in our Anti-Bullying Policy will
be followed

• Everyone involved in bullying will receive help

• A record of incidents will be kept

You must not:
• Hurt another person physically or emotionally
• Threaten or intimidate
• Deliberately exclude or isolate
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Signed:

Coláiste Choilm Policy on Substance Abuse
The School Ethos
Colaiste Choilm is under the leadership of the Edmund Rice Trust. The vision and mission
of schools under the trusteeship of ERST is articulated in the ERST Charter

The five core values of an ERST school are:

Nurturing faith, Christian spirituality and Gospel-based values;
Promoting partnership;
Excelling in teaching and learning;
Creating a caring school community;
Inspiring transformational leadership.

In fulfilling this ethos the personal and social development of each
student forms a central part
of the curriculum. Good relationships are encouraged, people are valued and respected and there is
tolerance, fairness and support for those in difficulty.

Substance Abuse

Coláiste Choilm is committed to addressing the needs of the whole school in relation to substance
abuse.

We believe that Staff, Parents, Board of Management, Students and outside relevant personnel need
to work together and that co-operation is essential to the acceptance and implementation of the
policy.

It has been agreed that a drug is ‘any substance that changes the way the body functions mentally,
physically or emotionally’.

We recognise that drugs, both legal and illegal are available in the local community and that the
school could have substance abuse incidents that need to be handled in a consistent and sensitive
way. The school also acknowledges that it has an important role to play in substance abuse
education both in terms of prevention and offering support to those who use illegal substances. This
is provided through the school SPHE Program. The school guidance service will support in
conjunction with outside agencies where the need arises.
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The School Policy
Colaiste Choilm does not tolerate the possession, use or supply of tobacco, tobacco products,
alcohol, e-cigarettes, solvents, illegal substances or drug paraphernalia in the school, on school
related activities or during out of school time. The sole exception is where drugs are prescribed for
medicinal use and when the school authorities have been informed and the medication policy is
followed.

The school guarantees, in so far as possible, a safe environment for all and we emphasise that in the
discharge of their duties, teachers act in loco parentis (in place of parents) and are conscious of their
duty of care.
We believe that Teachers, Parents, Board of Management, Students and other relevant personnel
need to work together and that co-operation is essential to the acceptance and implementation of
the policy.
This policy is focused on SIX key areas:
Alcohol, Tobacco and Substance Abuse Education Programmes.
Managing Alcohol, Tobacco and Drug Related incidents.
Training and Staff development.
Monitoring, Review and Evaluation
Storage and Disposal
Disciplinary Procedures

Alcohol, Tobacco and Substance Abuse Education Programmes

Aims

Colaiste Choilm is committed to providing a comprehensive and time-tabled substance abuse
education programme for all students which will be incorporated into the Social, Personal and Health
Education Programme currently running in the school. At senior level Substance Abuse education will
continue to take place in the context of Religious Education classes.

Our aims in relation to Substance Abuse Education are:
To increase the self-esteem and confidence of the young people.
To equip young people with personal and social skills.
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To enable young people to make informed, healthy and responsible choices.
To provide honest and age appropriate information on drugs.
To minimise the harm caused by substance abuse by offering supportive interventions.

Outside Speakers

We believe that trained teachers are in the best position to carry out substance abuse education but
sometimes outside expert speakers will be called in to supplement or reinforce work done in the
class.

Parents

Parents shall be made aware of the Substance Abuse Education Programme in the school. From time
to time, the school in conjunction with the Parents’ Council the school
will offer information sessions on Substance Abuse for Parents. These shall be facilitated by relevant
outside agencies such as the Gardaí and the Health Services.

Parental Involvement
Parents will be made aware and informed of what is happening in the school with
regard to drug
education on an ongoing basis. On the adoption of a School Policy on Alcohol, Tobacco and Drugs
the school asks all parents/guardians to ensure that the school has at least two contact phone
numbers plus the name of a responsible adult/family member to whose care their child may be
entrusted if they are not available. This is to cover all incidents related to this policy and other
accidents or emergencies as may occur. The School believes that the best interests of the students
are served when home and school work together.
It is the policy of Colaiste Choilm to inform parents/guardians in relation to all matters covered in
this policy to include
Suspected Use or Possession
Actual Use of Possession
Dealing or Suspected Dealing

Managing Alcohol, Tobacco and Drug related incidents

The School Approach
We acknowledge that in all situations involving substance abuse, there needs to be a balance
between the needs of the young person and the needs of the school community. The following are
examples of substance abuse incidents:
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Emergencies when the person may be unconscious
Intoxication/unusual behaviour
Suspicion/rumour of drug use, possession or dealing
Disclosure by another person
Possession of a legal/illegal drug on the school premises or on a school related activity
Selling/supplying legal/illegal substances, solvents and drug paraphernalia
Person seeking help from member of staff
School property being used for drug activity
Drug paraphernalia found on school property

The school will listen, separating fact from myth and offer support as our initial approach to the
situation. Disciplinary procedures will be necessary if the school behaviour code is broken, exclusion
(subject to students’ rights under the Education and Welfare Act 2000) will be an option when all
else has failed. The procedures to handle specific drug incidents are outlined below:

(a) Emergencies when the person may be unconscious or incoherent.
(b) A situation where a person exhibits unusual behaviour possibly due to substance abuse.

In response to these we will:
Secure the person’s safety.
If possible ascertain what he/she has taken/consumed.
If the person is unconscious or incoherent call an ambulance.
Inform the Principal, Deputy Principal and Year Head.
Inform Parents and require that they take responsibility for the person by taking him/her home.
If a parent/guardian is not immediately available the person may be left with a responsible adult
providing that adult agrees to assume the responsibility.
With regard to the above, the procedures which follow will be applied as necessary.

Procedure re: Actual Possession of Drugs, Solvents, Alcohol

Confiscate substance where possible in the presence of another teacher.
Students are accompanied to the Principal, Deputy Principal or Year Head.
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Mindful of obligations regarding Storage, Preservation and Disposal the school will:
(i). Take possession of the substance, record details and ascertain whether the student
has taken/used the substance.
(ii) Seek to verify the exact nature of the substance. This may involve the Gardaí or outside
expertise available to the school.
(iii) Contact parents, inform them of the circumstances and all procedures regarding possession of
drugs, solvents, alcohol as per school policy.
(iv)

Contact Social Services/Gardaí as appropriate.

The student will be required to meet with the school Guidance Counsellors and may be required to
undertake specific tasks e.g. linking with outside drug addiction counsellor, doctor, Gardaí, project as
necessary to fit the circumstance. Parents and students to be advised as to specific services available
locally.
Mindful of the school’s duty of care and while invoking a spirit of support and advice, disciplinary
procedures will be necessary if school rules are broken. The school reserves the right to exclude a
student from the school. In such circumstances parents/guardians have the right to appeal such
exclusion, under Section 29 of the Education and Welfare Act 2000.
The school will keep a record of all details regarding the incident.
Note the school’s Search Policy Protocols will always be adhered to dealing with students suspected
in drug use or dealing.

Procedure re: Suspected Possession of Drugs, Solvents, Alcohol
The student is accompanied to the Principal, Deputy Principal or Year Head.
The Principal, Deputy Principal or Year Head will outline the allegation to the student and seek
his/her co-operation in establishing the truth.
Parents will be contacted.
Mindful of the schools duty of care, the school reserves the right to take appropriate action to
investigate the allegation and establish the truth.
Should possession be confirmed, then reference will be made to the procedure relating to actual
possession of drugs, solvents or alcohol.

Procedure re: Disclosure of information pertinent to any substances referred to in this policy.
Mindful of the duty of care which applies to school personnel and that teachers act in loco parentis
(in place of parents) the school will fully investigate any matter brought to the attention of school
authorities in relation to Drugs, Solvents, Alcohol, E-cigarettes , Tobacco. and Tobacco based
products. Depending on the outcome, procedures as outlined in this policy will be followed.
In all cases where there is no immediate danger to the young person/s, time will be taken to assess
the situation before reacting. Also where suspicion is based on disclosure, the rights and anonymity
of persons will be upheld.
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Recording Procedure – Appendix 1
In situations of confirmed use/possession or supply then all the details will be recorded and
appropriate action taken in line with the above procedures.

Information Dissemination
It is important in all suspected or confirmed substance abuse incidents that a limited number of
people are involved in managing the incident. People will be informed on a ‘need to know’ basis.

The Principal, Guidance Counsellor and person/s directly involved in the case will be informed and all
written documentation will be held by the Principal during the course of the investigation. If
disciplinary action results, the relevant documentation will be included in the student’s personal file.

The school will involve the parents/guardians in any drug related incident. This needs to be handled
sensitively and whatever possible support offered to them. In the first instance, the Guidance
Counsellor will offer this support.

It is agreed that the Principal or a designated person will contact the Gardaí / Juvenile Liaison Officer
(JLO) in the event of a confirmed drug incident and any drugs found on the premises will be handed
over to the Gardaí.

As it is a criminal offence, a student found in possession of illegal substances or equipment will be
reported to the Gardaí.

Counselling/Pastoral Care
For some young people involvement with drugs may be masking some underlying difficulties and for
others it may be a phase of experimentation, which they will pass through safely. A core value of the
school is the well-being of all its students. Where possible, the school will endeavour to assist the
student and his family in accessing the appropriate rehabilitative agencies, subject to the availability
of resources.

In response to all incidents, pastoral support will be offered.
If the person has a serious drug problem then referral to an appropriate service will be
recommended.
Parents and Staff involved in the incident will be offered support.
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Confidentiality
The school recognises that the issue of confidentiality is complex. It is important that
confidentiality and its limits are discussed with the students. A planned module is
incorporated into the SPHE programme.

Teachers cannot offer total confidentiality to a young person who discloses substance abuse
involvement. We recognise the need for care in this area as the young person may be confiding in a
teacher because they trust him/her and need help. How this situation is handled will have an
important bearing on the outcome. Information must remain private and only disclosed on a strict
‘need to know’ basis. The young person must be informed about what is happening and why.

The well-being and welfare of the young person, the teacher and the wider school community must
be the prime focus.

Media
The Principal or a nominated spokesperson will handle all media queries. The school will not
comment on individual cases but will refer to the school policy and the procedures in place to
manage any drug related incident.

Training and Staff Development

All staff shall be made aware of the signs of substance abuse and be alert for changes in behaviour.
Adolescence is a period of great change and rumour will not be taken as evidence of substance
abuse.

Staff
The school will make available training to staff involved in delivering Social, Personal and Health
Education Programmes.
All Staff will be offered substance abuse information and awareness training.
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Detailed and specific training will be made available to the key staff in relation to managing
drug related incidents.
First-aid training will be made available to staff.

Parents & Board of Management
From time to time the school will provide opportunities to attend information evenings and
workshops on issues relating to substance abuse.
These will be offered as part of the induction meeting for parents of new students to the school.

Young People
This school will offer all its students at Junior Cert level drug education programmes within the
context of their SPHE classes. At senior level Substance Abuse education will continue to take place
in the context of Religious Education classes.

Such Training/Development is subject to time and resources being available to the school.

Monitoring, review and evaluation

Drug incidents are complex and in situations where the school rules regarding substance abuse are
broken, the sanctions and punishments will be implemented depending on the nature and severity
of the offence (see Section 6)

The school aims to keep children in the school system wherever possible, as early school leaving is
associated with increased risk of problem behaviour including substance abuse. However, as stated
previously, there must be a balance between the needs of the young person and the needs of the
school community. The school policy on the use or possession of illegal substances or drug
paraphernalia in the school or on school related activities is that a student found in possession of
drugs or drug paraphernalia will be suspended pending a hearing before the Board of Management
when expulsion will be considered for such serious breaches of the Code of Behaviour.
When reaching a determination on an incident the Board will take cognisance of all relevant
information appertaining to the incident and those involved in it.

Monitoring the Policy

The Principal will monitor the policy in consultation with the Guidance Counsellor and the Deputy
Principal
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The results of the monitoring will be recorded and made available to the Board of
Management.

Review and Evaluation of the Policy

The policy will be reviewed from time to time or in the light of changing information, in consultation
with the wider school community.

Teachers, Parents, Students, Board of Management and other relevant groups will be involved in the
evaluation of this policy when it has been in place for one year and any changes will be incorporated
into the amended policy. Monitoring and Evaluation is subject to time and resources being available.

Three main area of the policy we will evaluate are:
Substance Abuse Education Programmes
Managing Drug Related Incidents
Parents, Staff and Management Training and courses offered to the school community

Dissemination of Policy

The school community shall be made aware of the policy. Copies will be available on request from
the school and will be published on the school website. New staff members and parents of new
entrants shall be made aware of the policy as part of their induction to the school.

5. Storage and Disposal

Where a member of staff or a student finds or is alerted to the existence of a suspicious substance,
such finds must be reported immediately to the Principal. Any suspicious substance will be stored by
the school in a secure location. The Gardaí will be contacted in order to remove the substance;
establish its nature and arrange for its disposal.

6. Disciplinary Procedures
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Coláiste Choilm does not tolerate the possession, use or supply of drugs, alcohol, solvents, drug
paraphernalia or any illegal substances in the school, on school trips or in non-school time. The
sole exception is where drugs are prescribed for medicinal purposes and when the school authorities
have been informed in line with the ‘Administration of Medication Policy’.
\

\

In accordance with the school policy on Substance Abuse and the school’s Code of behaviour, the
following disciplinary procedures will be followed in all drug related incidents. The Board of
Management reserves the right to request a student or students found in possession or under the
influence of an illegal substance or substances to submit to a random drug test or tests, the results of
which must be provided in confidence to the Board of Management. The cost of these tests will be
borne by the parent/guardian of the student/students involved. These tests are to be undertaken by
an independent professionally qualified person or group competent in the field of drug testing
chosen by the Board of Management.

Disciplinary Action.

Reports

Copies of all records deemed relevant to the position of the student concerned and to the nature of
the complaints or allegations that a student is facing will be made available to the student and his
parents in time to permit the student a reasonable opportunity to make his own reply to the matters
at issue and any representations that he would wish to make or have made on his behalf.
The school will allow the student concerned and his parent’s reasonable time to respond to the
matters at issue. The school will take in to account any response so made and any other relevant
extraneous considerations or mitigating circumstances that may be appropriate to the specific case.

Formal Communication of School’s Finding

The school shall shortly thereafter invite both Parents and student to Board of Management meeting
where the Board will consider the Principal’s report and recommendation, and the Parents response.

65

Note: Colaiste Choilm will follow all fair procedures as well as procedures set out in The
Education (Welfare) Act 2000
Note: the sanction for such misbehaviour applied could be up and including expulsion

Right of Appeal

All sanctions imposed by the school authorities including suspension and expulsion may be appealed
under section 29 of the Education Act.
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TOBACCO, E-CIGARETTES, TOBACCO BASED PRODUCTS

A student will be suspended for up to three days for any of the following breaches of
discipline:

Smoking on school grounds
Smoking on a school related activity
Possession of cigarettes, e-cigarettes, lighter or matches

Should a student be seen smoking, while in school uniform, outside the school premises, his name
will be recorded and the Year Head shall send a letter home to his parents. Further sanctions will
ensue if he does not desist from smoking whilst in school uniform.

ALCOHOL

Where a student is caught drinking, is in possession of alcohol products, or is clearly intoxicated or is
suspected of being intoxicated his parents will be called in to school and he will be suspended
pending a Board of Management meeting at which expulsion will be considered.

Where a student in school uniform, outside school hours is found to be intoxicated, or drinking
alcohol, or is suspected of being intoxicated his parents will be called in to school at the next
available opportunity and the student will be suspended pending a Board of Management meeting
at which expulsion will be considered.

If a student is clearly intoxicated or is suspected of being intoxicated while on a school outing he will
be taken to a Doctor/Hospital to ensure he is in no immediate danger. His parents will be notified
and he will be suspended pending a Board of Management meeting from which expulsion could
result.

The Board of Management reserves the right to request a student or students found in possession or
under the influence of an illegal substance or substances to submit to a random drug test or tests,
the results of which must be provided in confidence to the Board of Management. The cost of these
tests will be borne by the parent/guardian of the student/students involved. These tests are to be
undertaken by an independent professionally qualified person or group competent in the field of
drug testing chosen by the Board of Management.
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APPENDIX 1
Report Form for recording Incidents involving Alcohol, Tobacco and Drug Use.

Date:

Name of Teacher

Name of Student/students
_____________________________________________________________________

What happened? Facts only. What was seen? What was said? Who was involved?

What are your concerns? Is this incident related to others?

Who has been informed?

What action has been taken?

Signature:

Date:

68

Links to other important school policies

School Policy
Covid-19 Protocols and Procedures

Blended E-learning

Link (please click)
https://colaistechoilmswords.ie/wpcontent/uploads/2020/12/Cola%CC%81isteChoilm-Covid-19-Protocols-and-Procedures.pdf

https://colaistechoilmswords.ie/2021/01/11/int
erim-policy-on-remote-learning/
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6th year student David Carroll (Class of 2019) leads the
entrance procession at our annual Ceiliúradh
(Celebration and prize giving night 2019)
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Guidance and Counselling Service
Colaiste Choilm Swords provides an extensive Guidance and Counselling service to its students. The
school Guidance and Counselling service provides educational, vocational and personal guidance.
Educational Guidance
The Guidance and Counselling service provides the following services:
•
•
•
•
•
•

Assisting first years in their transition to second level education
Advising students on subject choice for the Junior Certificate
Providing seminars on study skills and examination technique
Guiding students on programmes to follow at senior cycle and also on subject choice at
senior cycle
Helping students in transferring to third level and further education
Provision of aptitude tests.

Vocational Guidance
The Guidance and Counselling service aids students in exploring their future vocational path.
Guidance classes are provided to students at senior cycle.
The following topics are investigated:
•
•
•
•
•
•
•

Choosing a career path
Preparation of Curriculum Vitae
Developing interview skills
Career investigations
Organising seminars and guest speakers on career choice
Organising student attendance at Career exhibitions and Open days
Individual and group guidance on future vocational paths

Personal Social Guidance
Alongside the Year Head the Guidance and Counselling service helps students to develop both
personally and socially. This is achieved through both classroom and individual student contact.
During the school year the school Guidance Counsellor may wish to see your son for individual
educational, vocational, personal and social guidance/counselling. This is done through a system of
referral by parent, teacher, student or management.
The Transition from Primary to Post-Primary
Research has shown that transfer from first to second-level schooling is a demanding time for both
student and parent. This transition is a process and is complicated by a number of characteristics
including school structures and student’s individual ability to cope with change.
These changes include the following:
1. The move from the familiar school culture to a new one
2. The informal move from established friendships and peer groups to new peer groupings at
second level.
3. The coincidental developmental move from childhood to adolescence
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Students have to negotiate:
Social Hierarchy
Social relations in second level school are visibly hierarchical. On arrival at post-primary
students are now at the bottom of ‘juniors’ after they had achieved ‘senior’ status in primary school.
It takes time to re-adjust.
Discipline
Discipline at second level is much more complex than at primary level. As a result of being bottom of
the school they now experience a greater level of restriction than at primary level. This also applies
to uniform where more rigid rules may apply in secondary school.
Coping with the Academic
One of the main causes of stress for first years is the longer school day and changing teachers. They
have been used to one teacher all day for an entire year but could have nine different teachers in
one day! This can be quite intimidating as they have to adapt to different styles, move classrooms
and have the required texts and equipment – every 40 minutes. Practical issues such as finding their
way around a new building can also create stress. The longer hours will mean students will be tired,
especially if they now have to travel further to get to school. The schoolbag is an issue that requires
attention. First year will have the use of a locker and this is yet another ‘system’ they have to adjust
to. It will take a number of weeks to get used to but the school will assist in any way we can.
After the School day
The greater number of subjects lends itself to a greater volume of homework. However, first years
are ‘broken in’ gently to enable them to get to grips with their full timetable. Teachers will often
allow homework to be submitted in two days etc. Students will need great support with homework
from parents throughout second level but most especially in first year.
What can parents do to help?
The transition from primary to post-primary is a process. This process is complex as there are many
different transitions going on at the same time. It is quite normal for your son to feel fearful and a
little lost for a time. However, research shows that along with some feelings of anxiety there is also
a great feeling of excitement. Most settle down after a few weeks and go on to enjoy secondary
school. Parents can help by being interested and involved, encouraging early nights and pre-packed
bags, assisting with homework in the evenings. If you check and sign his journal it means you will be
able to detect issues early and help him to maintain progress. The school seeks to unlock each
child’s potential and this can be achieved with greater success where the school and parents work in
partnership.
What does the school do to assist in the transition?
In Coláiste Choilm there are structures in place to ease the move from primary to second level. We
have a good Pastoral care system, whereby each class has an assigned Year Head with overall
responsibility for first years. We have a Learning Support team who work with students with special
educational needs.
As Guidance Counsellor in the school I work very closely with Year Heads and LS/Resource Team to
help students in the transition. I am available to both student and parent to discuss any issues of
your son’s personal, educational and vocational concerns. If you are worried at any time, please
contact me through the school office. The earlier difficulties are dealt with and resolved, the better
it will be for your son. Any matter discussed will be handled sensitively and confidentially.
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Policy on School Lockers/Locker Rental
(Referred in section 2.10 of the Code of Behaviour of Colaiste Choilm)

•

A designated teacher allocates a locker to every student at the beginning of the school year and
each student is expected to keep his locker in good condition.

•

The cost of repair to a damaged locker may be charged to the student, particularly if it has been
done deliberately or is due to carelessness.

•

Students should report any instance of damage to or vandalism of their lockers to the designated
teacher and the caretaker immediately.

•

Students are expected to respect all lockers, which remain the property of the school at all times.

•

During the school term, a locker may only be searched in the presence of the student concerned
or his parents/guardians and the school will not open a locked locker unless instructed to do so
by the student concerned or by his parents/guardians.

•

Locker rental costs €20 per annum. Padlocks are supplied by the school. Students must return
keys at the end of the year. Any loss of keys or damage done to locker may result in an additional
charge.

•

A padlock must secure the student’s locker at all times; this is the responsibility of the student
and he must keep his possessions in the locker unless they are required for class.

•

Students must use school issue padlocks and every student must keep his keys securely and
never entrust them to another student.

•

The school does not accept any liability for loss or theft of property from a locker, when a key
has been given to another student or when a different type of padlock has been used.

•

If a student does not possess the keys to his padlock and requires the padlock to be cut off from
his locker, he must purchase a new padlock from the designated teacher before his old padlock
can be removed.

•

Upon purchase of a padlock from the designated teacher, the student must provide a receipt to
the caretaker signed by the designated teacher before the existing lock is cut.

•

The school reserves the right to cut off a padlock from a locker that has been left open and/or to
secure an open or unlocked locker with another padlock; the student may retrieve the keys to
this padlock from the designated teacher upon payment of the cost of a new padlock.

•

Students must only use lockers at the specified times unless given written permission by a
teacher. Failure to follow the correct procedure on three occasions may result in confiscation of
the locker.

•

Only material relevant to school business may be kept in locker. No food may be kept in locker
overnight.

•

Students will at no time be excused homework on the basis that books or copies are in the locker
rather than at home. The locker must be completely emptied at the end of the school year.
Students who do not follow this instruction will not be allocated a locker in future years.
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School Communication Service for Parents
Dear Parent(s)/Guardian(s),
The school has migrated to a new communication programme called “KOMEER” to
engage with parents via text.
Komeer is a simple and secure communication service that keeps schools and parents
connected: o
o
o
o
o
o

Completely free for parents.
Enables parents to keep up to date with school alerts and activities, add important
school dates to their phone calendar and keep their contact details up to date.
Helps make parents lives easier with a free KOMEER mobile app.
Reduces school administration time and costs.
Data privacy and security measures ensure safe and secure communications.
Data is stored securely and fully encrypted with EV SSL protection. The KOMEER
service has been fully reviewed by the Office of the Data Protection commissioner
and has been awarded an “A” security rating by the independent Qaulsys SSL Labs.

Please register for this service by downloading the “KOMEER” mobile app as soon
as possible.
** IMPORTANT – If you do not download the KOMEER app you will not be in
receipt of important communication from the school relating to your son’s
enrolment, upcoming school events/school closures or emergencies etc. Please
register as soon as possible ** Thank you.
How to install the free KOMEER app and get started: 1. From your mobile phone’s APP STORE/PLAY STORE, search for and install the
free “KOMEER” App.
2. Open the “KOMEER” app and follow the instructions to create an account.
3. Please complete all sections to ensure the School has your correct contact
details. Note - More than one parent(s)/guardian(s) can register for KOMEER.
4. NB - Please remember to add your son’s name to “YOUR PROFILE” and click
on the “ADD CHILD” button. If you have more than one boy attending the
school please add all names to your profile.
5. From the “MENU” click on “GROUPS”, search for and select “Colaiste Choilm”
and click on the “SUBSCRIBE” button. You will need to be approved by the
school before receiving alerts.
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6. NB - Please ensure to click on “Allow Notifications” in order to
receive push notifications to your device. This can also be set via your “Phone
Settings” on your mobile device.
7. Once approved, you will have the ability to respond Yes, No or Maybe
to various school communications/invites.
Once approved - you will be able to: - Receive updates from your school
✓ Receive and respond to school event invitations
✓ Add School activities and dates to your phone calendar
✓ Keep your contact details up to date
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Personal Accident Insurance for School Pupils
To access information on the insurance cover for our students please click the link below:
Personal Accident Insurance School Pupils - Summary of Cover
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Board of Management of Coláiste Choilm, Swords

The Voluntary Contribution
Dear Parent(s)/Guardian(s),

On behalf of the Board of Management of Colaiste Choilm I am writing to you, and all parents whose
sons attend our school, on the subject of school finances, and in particular the Voluntary
Contribution. This contribution could be best regarded as an annual subscription to cover basic costs
relating to:

•
•
•
•
•

Ongoing and necessary maintenance and cleaning of the building
Basic administration needs, e.g. photocopying, printing, posting texting and phones
Daily maintenance of computer hardware and software
Enabling heating, lighting and water costs to be met
Provision of insurance cover for all students

Colaiste Choilm comes under the Voluntary Secondary School Section, as do about half of the
secondary schools in Ireland, which means they are privately owned and managed. What may not be
realised is that the Voluntary Sector is not as well-resourced as State sponsored schools in the
Community and Comprehensive Sector. While the State may argue that every school receives
roughly the same capitation grant per child, Voluntary Sector schools have to pay a range of costs
such as insurance, lighting, heating, security and secretarial services among others, the effect of
which reduces that grant by about a third. The vocational and community/comprehensive schools do
not pay these charges out of their capitation grant, but have those paid centrally by the State.
We are most grateful to parents for their ongoing voluntary contribution which we rely on to bridge
this resource gap and without which we would be unable to maintain our computer systems, energy,
cleaning and maintenance programmes which in turn is for the best interest of our students.
You can rest assured that the Board and school staff members are determined in their efforts to
provide your son with the best education possible. In order to maintain the proper standard of
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education for the benefit of your son the school really needs your continued support. The Parents
Council receive an annual briefing on the school finances from the school management.
We would ask, therefore, that parent(s) do the best they can in relation to this vital financial
contribution, primarily for the benefit of your son and his future education.
The contribution of €250- can be made in a variety of ways:- by Standing Order, cash or cheque. We
have enclosed an Annual Voluntary Contribution Standing Order Form, to indicate intended method
of payment, for completion and return. Alternatively, a lump sum can be paid on-line via Easy
Payment Plus through the school website www.colaistechoilmswords.ie (Please note – this online
payment service will be available to parents of incoming 1st Years students from September 2020
upon commencement of new school term – if you are paying online – please indicate same on the
enclosed form).
Please note – the contribution is one per family/household – should you happen to have more than
one boy attending the school. If you already have an active standing order currently running for
another son – please complete Section A only on the attached form and return same on/before
Registration Day. IMPORTANT - Regardless of method payment, please complete and return form.
We have also enclosed a Tax Rebate (CHY3) form with this letter and would be most obliged if you
would complete same when submitting your contribution/form to enable the school to claim full tax
benefit on your €250- contribution from the Tax Office. By submitting this tax form your €250contribution will benefit the school by a further €112.00 approx. (When completing, please use PPS
no. of parent with main income source). Please note – this will have no implication on your own
personal tax allowances/credits.
Thank you for your on-going support and please do not hesitate to contact the school if you wish to
discuss this matter.

Yours sincerely,

Tomás O Murchú
Chairman, Board of Management
Colaiste Choilm – Swords.
Attachments: Annual Voluntary Contribution Standing Order Form, CHY3 Tax Form (hardcopy
included in pack)

80

Guidelines on using Easy Payments Plus
Information on using Easy Payment Plus can be found by clicking the link below:

http://colaistechoilmswords.ie/wp-content/uploads/2017/05/Easy-Payment-PlusGuidelines.pdf
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Website

Link (please click)

Edmund Rice Schools Trust

www.erst.ie

Coláiste Choilm Facebook Page
Past Pupils Union of Coláiste Choilm
Facebook Page
Junior Cycle information for Parents

https://m.facebook.com/Coláiste-Choilm111310795559418/

https://m.facebook.com/pages/category/Educa
tion-Company/Past-Pupils-Union-of-ColàisteChoilm-Swords-482918552098932/

https://www.jct.ie/perch/resources/leadership/
jc-info-parents-post-primary-092019.pdf
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